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I. SCOPE AND FUNCTIONS

i, The Chemical Laboratory attached to -

Custom House/Central Excise Collectorate i3
‘headed by Deputy Chief Chemist/Chemical
Examiner Gr. I/Chemical Examiner Gr. 1L/
Assistant Chemical Examiner. In common with
the other seciions of the Collectorate, Labora-~
tories are under the. administrative Control of
the Collectors except the Laboratory at Delhi

which functions under the administrative control -

of the Chief Chemist.

© Various functions of the Laboratory are :—

(1). Analysis of samples sent to them by the

Revenue authorities for the purposs of
classification under Central E.cise Tauifl,
Customs Tariff, Import Trade Control
and Export Trade Control Policy books
and Draw-back schedule.

(2) Futnishing of Opinions on technical pro--

blems referréd to them

(3) To conduct refest on ths Central Lxuse
samples or on the goods siill under
Customs Control when the manufacturer/
Importer is dissatisfied with thy first test,
op payment of fest i@v

" (4) To report flash points of mineral oils in
Form VI after, conducting tests as per
Petroleum Rules 1976 on payment ot
prescribed fees.

(5) To inspect factories, in order to study
technical problems from Revenue aspect,
as and when the Head of Laboratory
feels necessary, with the prior approval
of the Collector.

{6) To sciutinise the returns and to conduct
checks, including checks by surprise,
whenever necessary, of the records of the
excisable commodities in order to verify
the coirectness of the declaration, techni-
cal data efc, given by the manufacturer.

(7) To carryoul any other work deemed
necessary for safeguarding revenue and
any other work of special nature allotted
b;, the Board, Co}lector and Chief
Chemist.

(8) Analysis of the samples received from
Magistrajes and  Superintendents of

Police, Port Health Officers and fromi
any other Govt. agency with the pemis-
sion of the Collectar of Customs/Collec-
tor of Central Excise/Collector of -
Customs and Central Excise.

2. (a) “With reference to Section 510 of
the Code of Criminal Procedure, 1898 (Act V
of 1898), the Central Government is pleased
to declare the following as Chemical Examiners
to the Government for the purpose of section -
510 Cr. P.C. as amended by section 293 Cr.
P.C. of 1973,

(1) Deputy Chief Chemist of the Custom
House Laboratories at Bombay, Cal-
cutta, Madras, Central Excise Labora-
tory Bombay, Central Revenues. Control
Laboratory, New Delhi and Govt. Opium
and Alkaloid Works, Ghazipur.

(2) Chemical Examiper Gr. I, Custom
House Laboraiories, Bombay, Calcutta,
Madras, Central Reveoues Control Labo-
ratory, New Deihi, Central Excise Labo-
ratory, Bombay, Central Excise Labora-
tory, Baroda and Govt. Opium & Alka-
loid Works, Ghazipur.

(3) Chemical Examiner Gr. II, Custom .
House Laboratory, Cochin, Custom
House Laboratory, Kandla, Central Ex-
cise Laboratory, CORIL, Visakhapat-
nam, Central Edcise Laboratory 10C
Refinery, Barauui, Central Excise Labo-
gatory, Assamy Qi Company, Digboi,
Central  Excise Laboratory, HPCL,
';;mmm% Bﬁmbay @aad Csmft Opium &

Cusmm Hou;ge_ La.bor@tonw ag Bomb;&y,
Calecutta, Madras, Central Excise Labo-
ratory, Bombay, and Central Revenues
Control Laboratory, New Delhi.

(4) Assistant Chemical Examiners at Central
Revenues Control Laboratory, New
Delhi, Custom House Laboratories at
Bombay, - Calcutta, Madras, Cochin,
Central Excise Laboratories at Bombay
and Baroda, Govt. Opium & Alkaloid
Works at Ghazipwr and Neemuch and
Custom House Laboratories at Kandia
aod Goa.




(5) Chemicsl Examiner Grade II  (Shift
Chemist) at Govi. Opium & Alkaloid
Works Neemuch.

(b) Section 516 of the Criminal Procedure
Code {(Act Ne. V of 1898).—Any
purporting to be a report under the hand of any
Chemical Examiner or Assistant Chemical
Bxaminer to Govermpent, upon apy matier of

thing duly submitted to him 1or examination or

analysis and report in the course of any pro-
ceeding under this code, may be used as evi-
dence 1 any inquiry, irial or other proceeding
under this coda, ‘

(¢) Coumgent.—This section applies to the
report of “Chemical Examiner or Assistant
Chemical Exammer”, It docs not extend to the
report made by an additional Chemical Exa-
mmner or the Professor of Anatomy at the Gov-
ernment Medical College. A report made by a
Municipal analyst cannot be used as evidspce
umuess the analyst is cailed as a witness ig order
to prove that the contents of the report are iruc.

(d) The Section uses the word “may” and
not “shall”. Cases may arise in which it may be
necessary in the interests of justice that the
Chemical Examiner be called and examined as
a witness e.g., in a matter of arsenic poisoming.
It is not necessary to call the Chemical Examiner
in all cases in which a Chemical Analysis has
been made and in wihuch the result of such
analysis is a determining factor in the case. The
written report of a Chemical Examiner is en-
titled to as much weight as it would have, if it
had been formally provided by sworn testimony.
The court may, however, call the Chemical
Examiner, when this course is deemed to be
necessary, in the interests of justice.

(1) Autal Muchi, (1884) 10 Cal. 1026.

(2) Ahilya, (1922) 24 Bom. L.R. 803, 47
Bom. 74.

{(3) Suloman Shamiji, (1943) 45 Bom L.R.
895, :

(4) Bachha (1934) 57 Al ‘256, disapprov
ing Hapou, (1933} 56 All. 228 Belram
Irani, (1944) 46 Bom. L.R. 481.

document

(5) Mussamat aichan Bibi, (1933) 15 Lah.
310, The danger of allowing the written
report of the Chemical Bxaminer to be
accepted as evidence without subjecting
Lim to cross examination is pointed out
in  UTAGHAR SINGH, (1939) Labk.
206.

3. The tollowing are the Testing Officers
authorised io test petroleum and to grant certi-
ficates of the results of such tests under Section
17 of the Petroleum Act, 1934.

(1) The Chief Chemist, Central Revenue
Conirol Laboratory, New Delhi.

(2) The Chemical Examiner, Control Laba«i
ratory, New Delhi.

{3) The Chemical Examiner, Ceniral Excise
Laboratory, New Delhi,

(4) The Assistant Chemical Examiner, Con-
trol Laboratory, New Delhi.

{5) The Chemical Examiner, Custom House,
Bombay. ‘

(6) The Chemical Assistant, Grade I, Custom
House Laboratory, Bombay.

(7) The Chemical Assistant, Custom House
Laboratory, Bombay.

{8) The Chemicsl Exapiner, Custom House,
Calcuita.

' (9) The Chemical Assistant, Grade I,
Custom House Calcuita.

{10} The Chemical Examiner, Custom House,
Madras. '

{11) The  Assistant Chemical Examiner,
Custom House, Maduyas,

{12) The Chemical Exasminer to the Govern-
ment of Madhya Pradesh apd Uttar
Pradesh.. ‘

(13) The Municipal Health Officer, Visakba-
patnan.

(14) The Civil Susgeon, Cochin.

(15) The Chemical Assistant, Custom House,
Okba.

{16) The Chemical Assistant, Custom House,
Kandla,

{17) The Chemical Assistant, Gr. I Custom
House, Madras.

(18) The Assistant Chemical Examiner,

C Custom House, Culcutta. ,

(19) The Assistant Chemical = Examiper,

Custom House, Bombay.



The Deputy Chiet
House, Bomtbay.
The Deputy Chief
House, Caloutia,
The Assistgie Chemical Hxaminer,
Castom Fouse, Cochin.

The Chemical Examiner, Custom House,
Cochin,

The Chernical Assistant, Custom House,
Cochin. .

Agsistant Chermical” Examiner, Central
Hxcise, Digbol.

Chemist, Custom

Chemist, Cusfom

(23)
(24)
(25)

[Ministry of Works, Mines and Power, Notification
P, 102 of Sth May, 1946 as amended from time {0
time.]

4. The following are the testing officers autho-
rsed to test samples of explosives under the
Explosive Rules, 1940 and 0 isgue certificates
to such fests,

{1y The .Chief Chernist, Central Revenues,
Control Laboraiory, New Vyelhi.

The Chemical Fxaminer, Control Labo-
vatory, New Delhi.

The Asett. Chemical Examiner, Control
Laboratory, New Delhi.

The Chemical Examiner, Custom House,
Madras.

The Chemical Assistant Grade T, Chastom
House, Madras. ‘

@)
(3
)
(5)

(6) The Chemical Examiner, Custom House,
Bombay.
(7y The Chemical Assistant, Grade L,

Custom House, Bombay.
The Chemical Examiner, Custom House,
Calcutta.

(8)

(9) The Chemical Assistant, Grade 1, Custom
~ House, Calcutta.
(10y The  Assistant Chemical Examiner
Custom House, Madras.
(11) The Agsistant Chemical  Fxaminer,
' Custom House, Calcutta.
- (12) The Assistant Chemical  Examiner,
Custom House, Bombay.
(13) The Deputy Chicf Chemist, Custom
House, Calcuita. ,
(14) The Deputy Chief Chemist, Custom

House, Bombay.

_ [Ministry of Waorks, Mines and Power Notificaiion
B {02 of 5th May, 1948, S&P LEP. (18Y/56, dated

6-10-36 and SAP I PR (2){5)/57, dated 4-5-57.1

w

Explosives falling under Clauses III, IV &
VII of Explosive Rules, 1940 only require to
be tested.

{Letter No. B4(70), dafed 1-7-44 from the Chiet
Inspector of Explosives fo the Chiaf Chemst, Central
Bevenues, New Delhi] -

5. The work of the Custom House and the
Central Excise Departments constitutes by far
the major portion of the activities of the Labo-
ratory. However, the Board has permitted the
following depariments of the Government of
Tndia or the States to make use of the services
of the Chemical Staff to a limited exient. —

(a) Port Health Organisation for the analysis
of samples of Crews’ provisions.

[G1 ED. (CR) R Dis. No. 516-Adm. (CB)/40,
dated the &th February, 1940] '

(b) The Tuspectorates of Bxplosives for the
analysis of samples of civilian explosives
drawn from store-houses and magazines
and for testing samples of petroleum for
their flash points. This work is distinct
from the testing of these materials at the
time of their impori which is essentially
customs work., The laboratory should
not, however, accept any samples of
bombs, or remnants of bombs, or incen--
diavy material, etc., which are likely 1o
figare as exhibits in a Court in Criminal
proceedings. :

[Chief Chemist’s D.0.C. Wo. 19-Cusf40 to the Col-
jectors, dated 29-7-40 and Chief Inspector of Bxplosives
letter No. G-30(1)-16, dated 11-7-40.] ’

(c) Magistrates and Police Officers for test-
ing samples of petroleum for their flash
polnts.

[Board’s letter 1D.Dis. Wo, 902-Cus 1/37 of 25-16-37.)

(d) The Railways for testing mineral oils for
their suitability for use as illuminants in
wick lamps. This item of work ig
virtually non-existent as no sample has
been received from the Railways for
many years. If such work is received a
fee of Bs. 300/- is to be charged per
sample. S

1~-500 Custom Ceniral Bx/NI3/83
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or when 1 “uaoms, the Collector
of Central Excice or any higher authority desires
+o have a second iscCi

ATie

The test report of the Chief Chemist who acts
a¢ an Appellate testing auihority is final.

14, Dusing his inspections of the Laboralory,
ihe Chief Chermist examines the stock Registers
and inspects  the stores making a percentage
check of the acinal balances against the corres-
ponding entries in the Registers. Hels thus also
the Audit Officer in respect of stocks of stores in
the Laboralo:y.

1V Special Resirictions

15, No eatry fo outsiders :—No outsidet
should be admitied into the Laboratory premises
inciuding the office. Even departmental officials
who have no special business in the Laboratory
are deemed (o be outsiders. Those officials who
come on Huciness must leave as soon as their
work is over,

16, When jewellery, bullion, precious stomes, -

gic., belouging 1o a passenger of otherwise seized
by the Custums Of Ceniral Excise authorities is
brought for weighment, ihe party himself or one
sepresentative of bis will be allowed to be
present.”

17, Staff not to divulge any information 0
anyone :—7The stafl chould not give interviews
to or have discussions with importers of eXpot=
ters o1 their agents, or divuige any information
about samiples, 1ests Or IEpoIis. These sestric-
tions apply also to r@.presﬁm:ﬂi%s of sugar,
vegetable product and oiher similar factories. In
exceplional  cases the Deputy Chief Chemist/
Chemical Examiner may give interviews when a
party states his business in writing. Discussions
at such interviews must be discreet.

18, The Deputy Chief Chemit, Chemical
Examiner, Asstt. Chermical Bxaminer or Chemi-
cal Assistant should not carry On any COITes-
pondence with any piivate  party regarding
samples or methods of test or allied topics. When
zny rvequest for advice is received by post, @
Couricons refusal should be seat in reply if the

caio is simple. More complex €ases should be
to the

5
put up lo th Collectors for orders.

19. No correspondence OF discussion by
Chemical Examiner with outside authorities on
sechmical subjects . or problems affecting the
Laboratory :—1Lhe Chemical Examiner should
act have any discussions, oral or written, with
any scientist, technologist, learbed body or assc-
ciation, in India or ouiside, on methods of test,
or comparative efficiencies of different tests of
different equipment, oF interpretation of resulis
¢ic., on any problem connecied with the work of
ine Laboratory. When difficulties are encounter-
ed they must be referred to the Chief Chemist
directly or through the Coliector, for elucidation.

{CBR. F No. 20(223-Ad ILG. [ 50, dated 18th January,
1951.] .

90. Permission of Boatd for publishing scien-
¢ific papers :(—1H any chemist wishes to have a
scientific note paper of Work published the prior
permission of the Board must be oblained.

51, No objection to cidinary correspondence
with firms :—There is no obiection to the Chemi-
cal Examiner seeing representatives  of firms
dealing in Scientific supplies when they make

business visits to adveriise or demonstraie their

goods.

5%, Therz is no objection to the Chemical

nes welting  to frms, agsociations etc.,

at stores, supplies, books, pamphlets eic.

V. Special safety precautions

228

53, Over and above all the pormal precag-
tons in the Laboratory work the following pré-
cantions must be specially observed.

24. No smoking is allowed in any of the
aboratory rooms, ofice, Libyary or store-rooms.
5. Mo inflammable liquid like ether, petro-
leum ether, solvent ofl, efC., should be thrown
on the Laboratery floor of potréd into any sink
or drain. They should be collected in separate
waste ofl containers kept for the purpose, which
il be taken outside the building and thrown

out,

56, Heavy hydrosarbon oils like kerosene,
spindle oil, lubricating oil etc., must not be

poured into the sinks or drains. They should
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33, All other samples must be received in
the office by the sample clerks, o

34, Samples from the Appraising Department,
the Bxport Department, the preventive Depart-
ment, Ceniral Excise Collectorate coustitute the
majority of samples. They are generally brought
by a messenger and are accompanied by Test
Memos, in the form CB.R. Custom-149, ot
Bills of Entry of Shipping Bills or files. Before
signing for any sample, the sample clerk must
make sure that it is securely sealed, that the
seal is intact, and that the description on the
label of the container tallies with that on the
document. If the sealing is imperfect, OF the
seal damaged or if there is serious discrepancy
in the description of the sample between the
labels affized to the containers and that showan
in the test memo or Bill of Balry or file as the
case. may be, or if the container is leaky the
sample must not be accepted. Sometimes the
document mentions the name of only one sample
but more than one container of sample is te-
ceived without any mark to distinguish ong
container from another. In such cases, the
samples and the memo should be returned 0
ihe forwarding department asking it to clarify
whether (2) all the containers together constifuie
one sample or . (b) they are tc be treated &s
separate samples and if so to putdiaﬁnguishing
marks on the labels.

35. The procedure existing at present in re-
gard to the processing of samples drawn for
purposes of test shotld be streamlined as
follows 1~ '

(1) Whether the first appraisement or second
appraisement system is  followed, the
scrulinising appraiser may prepare the
test memo forms and attach the same 10
she Bill of Eniry, so that the shed staff

can draw the samoples and seal them. It

should be ensured that in first appraise-
‘ment, the out of charge order is not
signed by the Shed appraiser and that this
is done in cases examined under second
appraisement system. Only in exceptional
cases where the scrutinising ~ appraiset
wishes to see the samples before actually
preparing the test memo, should he resott
(o calling for samples for such scrutiny.
Tn all other casts, samples should be sent
direct to the Laboralory from the sheds.

(2) The Cusiom Flouses should send the
samples through departmental transit or
through the Clearing Agenis according as
which may be suitable (o them; (the .
former is of course, preferable), pro-
vided the laboratories have Do objection
to veceiving samples direct from the im-

~ poriers Of their agents. In the Iatter
" event, the laboratories will naturally have
o take the responsibility of ensuring that
the seals are intact, and that the samples
have not otherwise béen tampered with.
[CBE. P No 21/61/60-CuskV, dated 9-3-62.1 -
36. On rare occasions an officer of the
Customs or Central Bxcise may pring a sample
personally without any seals.. The Chemical
Examiner’s orders must be obtained about
accepting them and if accepied the fact must be
noted in the register and in the document itself.
The nzie and designation of the officer who
brought the sample must also be mentioned.

37, Many samples especiaily those from sugar
and vegetable product factories come by post of
Railway parcel. Very rarely are there any seals
on the packing case ‘apd sometimes none even

" on fhe containers inside. AS soon as such
- pareels are veceived the sample clerk must take

them to the Assistant Chemical Examiner who
will get them opened i his presence, examine
the external condition  of the containers and
instruct the clerk fo accept them or issue direc-
sions calling for the duplicate sample, or for
rmore information etc.

58. The documents oOf MEMOS relating to
samples coming by post or Railway parcel are
generally received much in advance of the
parcels. On receipt, these documents must be
placed in chronological order of receipt in their
respective sample files for the current year of
season.  As soon as the parcels are received, the
sample clerk mnust taily them against the docu~
ments, nmber. and register the samples and put
the corresponding numbers on the memos. '

39, The memos from the officers in charge of
sugar factories and Vegetable product factories
are received in iriplicate. They are often accorit-
panied by forwarding letters, certificates about
the representative nature of ihe samples etc. One
of the fest memos and the cerificate etc., ar¢
meant for the files of ¢he Laboratory. The other
two test rnemos are o be returned to the factory
officer and the Adssistant Collector of the

Tiivigion.




40. The sample derk must keep a Memo-
candum, with date of receipt, of all memos
received in advance of samples. As soon as
samples ar® received he should tick off the
corresponding eniry in the Memorandum showing
ihe date of receipt of the sample.

41, If the sample is a6t received within oné
week of the receipt of @ test memo or letter, the
fact should be brought to fhe notice of the
Asssistant Chemical Examiner whe will write

about it o the officer who sent the memo or -

ieiter.

42. The Railway receipts for Railway patrcels
are received by post. Delivery of such Railway
parcels must be effected immediately in order o
avoid demurrage. In order to locate the reason
for detay n faking detivery and tO account for
demurrage. il any, is jncurred, the date of receipt
of the Railway receipt must be clearly entered
on the covering letier OF the note shest of the

file,

43. AW the factorv officers under the Central
Bxcise Co'lectora’e should send parcels freight
preoa‘d. Whenever facilities exists for home
detivery of packets, the factory officers or the
concerned Central Excise Officer forwarding the
said sample chould send such parce'l, qot freight
paid only, but also for “home delivery” at the
premises of the laboratory. Should any parcel
be received “freight to pay” the Head of Labo-
ratorv’s prior orders must be obtained about
accepting such parcels.

 VIL Registration of samples and
Distribution

44. Every sample ceceived for test must b
given a distinctive i aboratory number. The
Laboratory numbers form continuous series, 8
series beginning. on the 1st April every year and
ending on the 31st March of the qucceeding yoar.
The numbers begin with 1 assigned 0 the first
sample registered on igt April, and with the last
number whatever it may be, given to the last
sample registered OB the 31st March of the
succeeding  year. Separate registers  may be
maintained one set for samples received from
Custom House and ihe other sets for samples
ceceived from the Central Excise Collectorates
and other sources.

45. The sample clerk must enter the Labo-
ratory number and the date of registration 0%
{he test memo (or letfer OF file) and enter the

same number with date of registration on the
label of the sample contaier. Often there are
a number of samples coming under one test
memo. Hach sample must be given a separate
sumber and ail the wumbers must be entered on

the memao.

46, Tf the test mcmo covers: more than the
usual number of gamples, & envisaged in para
5 of the Board’s letier No. 54(14) Cus.II1/54
dated 18-1-55 which would necessitate squeezing
the fest reporis into @ limited space of resorting
io the use of blank sheets of paper the test memo
should be ceturned by the sample clerk, to the
sending section for splitting up the samples into
convenient numbers and forwarding them under’
different test memios. The sending section should
sot encroach on the Space meant for the Labo-
ratory reporis. The sample clerk should returit
the test memos where such encroachments have
peen made and call for fresh test memos pro-
perly written up.

47, Sometimes it happens that the mame of
only one sample is mentioned in the test memo,
while several confainers are received with the
same label and no mark of any kind to dis-
tinguish one container from another. As it is
not possible for the Laboratory to be sufe whe-
ther the sender wishes to treat each of them as
a separate sample or has sent more than one
container 1o supply sufficient quantity of sample,
the clerk musi return ¢he memo and samples 10
the seader for clarification in such cases.

4%, The sample and memos having been
marked with {aboratory numbers, must be re-
gistered in an inward Begister.  The headings

o

of the columns in the register arg shown below :

S . .

" g, Wo. Date of Brief De- Prom To whom Remarks
{Labora- veceipt - scription whom allotted and date
{ory No.) of sanple received for test of

and Dmpor- & receipt
ter's  reference
ot Expor-
ter’s
Name
2 3 4 5 6

i

it

wore.—~Columns § and ¢ should be filled up respec-
sively only at the sime of actual forwarded of the sample
o the concerned chemist and at the time of the actval
report to the concerned sestion, collectorate etc., as the
case may b8




regisiered wihout

49, Al samples
any delay. 1If they are 2 yeceived in
the vegistration must be comapleisd by
of the same da}* If samples are roceived late
in the afternoon the registration must be finished
not later than ¢
day.

the moralog

EVening

cxi WOrKing

the i’o.ﬂ;‘mm‘z of the ng

s with

50. Samples
specific endorsement of ¢
the Test Memo most be K

with an mpediate lag

it

DIATELY ON RECI
marked on the document, and put up to © ‘:ze

cal Examiner immediately for disi
the Chemical Examiner be absent or oig

outside the Eabomtmv it must b
Assistant Chemica o

the memos
letters) imust vg ;mi ugr m C
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Chemist will mark on f0e
of the Chemist who s o
The papers will then be returned fo the sampie
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@m indng their

Fopmatner

for the work)
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take up ﬂm sample,

memos, to  various
initials i the fnwaid B
received the .'MEM@S

52. From the time the
the samples (o the time |
the Chemical Assistanls, o
for all the samples. During the mﬁ& h«; i3 éaﬁv
ing them or registering them he must oot allow
the samples out of his sight. if they have to be
reiained in the office overnight, all the samples,
except very bulky packages, eie., must
be kept under lock and key in cupboard.

FLIRE,
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carried out in Custom M
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in rare cases, the importer may have special
cquipment/facilities for testing & sawmple, which
may not be available in the Customs Labora-
tories or even in other Government Institutions.
In order to avoid delay and hardship to the
importer, the Depuaty Chief Chemist/Chemical
Examiner may agree to depute 2 representative
of the Laboratory for carrying out the tests of
such samples in the premises of the importer,
making use of such equipmiens and facilities.

vill. Analysis of Samples

54, (a) immediately after the receipt of the
sample and verification of the particulars given
in the test memo and on the label of the <o~
tainer and if the sample is found to be of a new
variety, a note to the sender of the sample
should be sent through the Chemical Examiner/
Asstt. Chemical Examines requesting the seader
to forward printed literature of write up giving
the Chemical composition and use to enable
expeditious testing and disposal of the sample.
Notwithstanding the best intentions, it is some-
times noticed that the laboraiory is handicapped
for want of valuable information as to the in-
tended use, application, method of manufacture,
composition etc. of substances sent  for fesi,
refarding the process of analysis. Such delays
can however be eliminated if full description,
literature, technical write up, analysis certificate
ete. from the manufacturers are submitted along-
with the sample being sent for fest.

(b) The Chemists should test the samples
allotted to them. Before starting analysis they
must compare the description and markings of
samples given on the label of the container with
those mentioned in the Test Memo. It is the
responsibility of the. Cheimists o see that they
test the relevant sample.

55. Every sample is the personal responsi-
bility of the Chemist to whom it is aljotted from
the time he signs for it to the time the sealed
remnpant is handed back to the office or the
remnant is officially destroyed. He shounld mnot,
therefore, allow it to lie about uncared for.

56. Expedition is a vital requirement of the
Laboratory and all samples should be tested and
reported as quickly as possible.

57, The normal ruie is to take up Hist e

sumples received carbier.

Bui, m the inleresis

i «

[}

of econviny of reagents and #ime, and of con-
vemience of working, several samples of one fype
which ars on hand, Irregpective of some of them
being more recent, may be taken up together
and completed. No sample must be deliberately
delayed in the expectation that another similar
sample may be received in the next day or so.
Saraples wiich take a long time to finish must
be taken up on receipt and dovetailed with other
sampples (even later ones) which can be con-
when other work is in pro-

gress
58, Samples with immediate fiags and an en-

ency, at whatever time they may
he handed over to a Chemist, must be taken up
IMIMEDIATELY, if necessary, interrupting at
a4 convenicnt siage, other work in progress. Such
st be reporied with the UTMOST

hould be tested according to the
ipus instructions circulated by
isi or insiructions issued by the
2 gmer in writing or orally,  For
many inaterials w0 special instructions are neces-
sary; only knowledge of Chemistry and reference
to books und journals are needed. In doing the
tesis, the Chemists must always have a clear
pictore of what the Tariff or other rules and
regulations require and Junjor Chemical Assis-
tanis will be well advised to consult his senior
coliengues.  Whenevesr theze are doubts or diffi-
cultics the Chemical bxaminer should be con-

sulted.

¢ the tests prescribed are of an
empirical natore 1o be carried out according Lo
corfain precise lnstructions, every care must be
taken to observe scrapulously ail the stipulated
conditions,

50, Where

&

61, Buach chemist mus! maintain a Laboratory
Note Rook, As soon as he takes up a sample
he should enter the date on which be takes wp
(he work. The Laboratory number (and date of
receipt) of the sample the carresponding meno
fegence) of the sending department,
and description of the sample
s asked must be entered in the
note book. ere should be a brief but fmelli-
gible indication of the tests done and the pro-
cedure  followed.  All weighments, flirations,

lutions, sirengths of volumetric re-
tative data must be re-

Weighis should show

(or file re
the exact o
and the gues

ay



clearly whether they are grammes, graing or tolas
gte., lemperatures should be clearly indicated s
Fahrenheit or Centigrade. The calculations
should be fully recorded. All data should be
cntered fmmediately. The practice of jotting
down on loose bits of paper with the idea of
transferring them at leisure into the regular note
hook is deprecated as it Jeads © blunders. The
ecord in the note book should fn short be such
ihat the chemist himself or someone ¢lse would,
on consulting the nofcbook at a laier daie, be
able to understand what was done.

63. There should be no crasures in the aote-
book and no overwriting. 1 2 mistake has been
made, the Chemist must score out the incorrect
cntry, initial it, and enter the cortect figure or
qoie. Where the observation of numerical figure
scored out is of a vital nature the countersigna-
iure of the Assictant Chemical Fxaminer most
be obtained. '

63. If a whole set of observations or figures
is discarded and scorved out, the Chemist must
ason for it in the margin and must

record the 1
Asgsistant  Chemical Bxaminer’s

also get the
countersignature.

64. Wo sheet of paper must be torn from @

{aboratory note book and no sheets should be

pasted therein.

65. When the test of a sample is finished and
the results reported the Cherist must note down
somefhing like “Reported

the date of report.

66, It is advisable for the Chemisis 1o number
the pages of each of their note books, and to
a table of contenis or judex for each note

have
a particular

book to easily locate the motes on
sample. :
X, Reports
67. Before submitting reports, the Jundor
must consult the Assistant

Chemical Assistants
fn complex cases the

Chemical Examiner.
Chernical Bxaminer must be consulted.

G8. The reporis must coniaia enough data to

help the executive depariment inke a decision

They should not be used as note sheets.

ey

about assesament, classification cie. The Chemist
oest not lead the report with figeres and obser-
vation which are not of use to the executive
officers.  Stmilarly no extraneous maiter should
be entersd on the Test Memo by any officer of
the department sending samnples for test. The
memo showld siricily be confined to the queries
concerning the test aud ieplies of the Chemical

Examiner a5 the

¢ If ihe
Chemical Examiner wishes 1o make recommen-
dation regarding the classi or ou other
aspects, it should not be made on the test report
feelf, but on a separate noie shoet.

[Hxiract of CUBR. Letter We., 5414)-Cus. 111754, dated
18-1-19585.]
69, Chemicat Testy for Asyest

xamination saniples

et Purposese—

{n reporting the resull of the e
of goods in respect of which the percentags
content of specified constitueni or constituenis
teterrrine the assessment of duty or treat-

will
ment under the Trade and Werchandise Marks

Act, the values found by analysis are to be re-
ported exacily as ascertaiped in the Laboratory.
No “allowances” for errors or the possible
inexactitade of a method are 0 be made; the
grant of such allowances is, subject to the control
of the Coftector of Customs, Central Exclse.
the possible e
for the convenience of the

Tf, howes in  analysis is

fnown, it should

Assessing Department be gtated in the report.

Fop example : in reporting the precious metal

coptent Jn o wire, the silver, determined by the
volmwetric method recently preseribed, i3 acco-

rate 1o 008 percent of the 100 mutallic content.

This muy be reporied ffugs

Sample  Tmitation gitver wire.
gitver © (1.10 &4 0.05) percent.

[Chisf Chemists  letter  No. O, 50-CG1757, duied
24-7-1961.]

70. (a)y Classification, assessment and simi-
{ar matters are (he province of the Executive
Departments, 1o order to save embarrassment.
the yeporis must 28 fur as possible avoid mention

11 i, fiowever, impossible in

fnany CAses 1o ecohew ail such idieation and be




at fhe same time futetligible. Reporis like “it is
sago flour”, “it I bieaching powder”, “it is pori-
{and Cement other than white” cannot be helped
and can do no hamm.

(b} Instances have come io {he notice of the
Board, wherein  the Laboratorics had given
categorical tarifi classification. Based on this
opinion the products were assessed 1o duty by
the assessing heequently at @ higher
level the At s decided 1o be other-
wise. Thi bar
situation.

(¢} The Board reitorates ihal the
officers ai the various levels should not ask the
Deputy Chief Chen ist/Chemical Bxaminer (o
give the tasifl ¢ fieation but should put the
proper gQuery ennb! 1

g the laborafory to carf
cut ssts required for determining the classific
tion., Wheun iechnical opinions regarding classi-
Hcations are obtained from the Dopuly Chemist/
Chemical Examiner, should neither be
made available to the party nor should they
state that their assesgment I8 pased on such

opinions.
[Cirenlay isiter Wiise. Mo, 1/67-CXA—F. o, 40/68/

G, LOBE, BRCUS, dated 2nd Januaty, 19671
71, “All yoports {except Jewellery ete. for
weighment, See p 30)  roust oo OVEL the
signature of the Deputy Chief Chemist/Chemi-
cal Bxaminer/Assti. Chemical Bxaminer. Should

the Deputy Chief Cheist/the Chemics! Exa-

nviner and  Agsistant Chemical  Hxaminer be
away, the senlor mosi Chenieal Assistant will
sign the reporis” for she Deputy Chiel Chemist
or the Chemical Bxaminer or the Asstt. Chemi-
cal Bxaminer with the  prior anproval of the
Collector

TILTBOL !
149, the repurls must bE
Chemist in both (he copies in fhie space reserved
for vesults. The originals in spch cages must
be returned to the departments which sent them.
The duplicate must be setained in the Labora-
tory for copy of the cesults in permanent subject
registers maintained for the purpose.

sles are T

ged  with
i form OB

r. Customs
d by the

sl

73, When samples are received with one
copy of the test memo in form CBR.Cus.149,
the original test report should be forwarded to
fhe concerned department cnly after the test
resulis are entered in the subject register main-
iafned for the purpose and the counter signature
: obtained on the register In

o veport us extered.

ave  received with
ch cosey the Chemists
the note sheet of the
i one is included in

maust ent

returned in original
Before returaing
the file, hc - o copy of the details pertain-

: he report furnished
she velevant subject
ed by the

val Bxcise Samples
e copy of test te-

76. Samples of ss {Imported) are
received with a note gheet from the Preventive
Depastment.  The Chemist must enter the re-
ports on ihe nvie ghest, After ihe Chemical
Sxaminer’s approval, the reports wust be typed
on the prescribed form (Form A of the Explo-

i 1940 and put up to the Chemical

oy must be sent

‘ sy, Another
Chiet Controller of
of the report rust
‘hemist, Central Re-
ler of Bxplosives. One
| ©a fhe file as office

G
copy must
Fxplosives, MNagpul, ¢
also be sent 1
venues and 10
typed copy
copy.

ki
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of Petroleum received
flagh points must be
eoterrn Tules, 1976
100/ A separatc
aindne true coples of

for issue «
msaed i F

O PRYID LR

rally come from de-
The Cuastom House or
senerally received with
sniste must enter the
on the notesheets of the

groval by the Chernical
st be typed for Chemical
Axamines’s icsped to the authori-

fies concerned.

viad in manoscript by @
coples i the originals
i or the manuscript




if typed “J“péa;s are de
(with date) by Chemist who
If thers ; any corrections

office copies,
must be initialied
makes the report.
the Chemist must initial each and they
must also be countersigned by the Chemimi
Examiner. 'The test clerk who eniers the results
in the Test Registers (see next section) must see
that every correction is initialled by the {Chemical
Examiner. (OR the Officer who signs the report).

80. All reports must be scrutinised by another
Officer, belore being submitted (o the L?‘s;}g}dt}’
Chief Chenist/Chemical Bramings, U would be
preferable that the reports on Customs
samples, especially non routine cases, are finally
signed by the Depuiy Chief &,x;gwmst/(‘h@mical
Examiner, it passes through the ¢ Chemical Bxa-
{hemicsl

before

Exanvner
ral Broise

miner or the Assisinul
(currently looking after
work) so that the latter may be in tourh with

the work on the Cusioms side. Siilarly, reporis

B

the  Cen

on new types of samples on the Central
side should be brought fo the notice
Deputy Chief Chemist or the Chemical fga-
miner (currenily looking after Customs work) o
keep the latrer in touch with the Central Bacise

of the

work,

81, Whencver remuani samples are returned,
the Cheraist must make a noie to that effect in
the body of the report and initial it and the
Chemist also initial oo the labsl of the cot ntuines
or the remuant sample. Ordinaily remuant

samples should not be retutued fo the public.

X, Batry and despic

82. All results reported by the Chemists must
be eotered in Test Registers. Thess registers
are intended to serve as a reference and a fanly
durable record. One of the clerks herein calied

the Test Clerk must do the enteies.

83, There are several bound Togisiers main-
tained for the purpose. Omne of them is made
up of Forms C.B.R, CUS.262 and i8 exclusively
sirengt,

p@ia’ble

hydrometer
sirength  of

meant for entering fthe
obscuration and actual

spivits, The other mgisfe:r“ e bound volumes
of PORMS C.BR. CUS.2ZE 241

They ure used for recording  fhe results, of
: of samples. Bach register is further
divid smaller sectiong, each seciion
roughly corresponding o one of the ilems in
the stutement of statistics submitted to the Chief
Chemisi every month; in a few cases where the
number of samples per iem is guite small, a
few related iems sve clubbed together into one

gection,

report cegarding  sample  must be
; bﬁ?&gii@h of m@ ’f‘e&:& Regis«

A Sa gﬁo 1 m@ correct secﬁm
doubts in any pariicular instance

If he has any <
he should consult the Chemical Examdner,

85. The entries in the Test Registers are NOT
¥

in the order In which the samples were received
w the Laboratory for & The results are

enteredt in the chronological order (within each
section) in which the reports are made, The date

¢ this purpose is the date on which
sl Pxaminer signs the report.

of report

%
26, The duta enteved in the Repisters musl
inchade the Laboratory number of the sample

and date of receipt, the reference number of the
sending department, the full description of the
sample, the same of the importer (or exporter)
the ship's name and rotation, the question asked,
the mgan in full and exacily as it has been
] he name of the analyst and the date of
report.  In fact ihe register must contain enough
information to reconsiruct a fest memo if the

original is lost or mislaid.

27, Sometimes a fest report Is retuined to the
Laboratory for clarificalion or more informa-
fion,  Any note made by the Chemical Exa-

b test reports, must also be entered
of s m,iz mw} in the Test Register

Such duplicates
and the

ples are sent 1o d]v Laboratory.
should be trenfed as new  sumples
But g weoss reference to the
original $ and a similar
indication to the duplicate wmust be made against

gntered.

arple must be  made

.oy e



sralsing, Export, Preven-
must enter the Laboratory
¢, the corresponding refer-
varfment, the date of des-
ation fhe name and nun-
te sealed remnants (if any
he reports and the
peon to the section to

as o Hew SRD
the results &ua»-wu
ter, with &v
test, A ng
original sam
has been el
the Relest

urried out !
ber s o be

ma&e ‘@:’z i‘&a: ’

=

the reports and rempants
sF uld see that they are
‘1@6»@ and dated in the
veceiving clerk at the
ic respoisible for the
e . remnant samples from the
s them from the Laboratory till he
3 . clerk of the veceiving
peon should not simply
s remnants 0 other depail-
f«vsm the idea of collecting
at lelsure.

90, Fm

samples,
Broduct V .
sspatch  segisters must

need nol Lu.:* en
clear office Lopi
in the vespoohve
tory number, :
and in the colwwn €
a note should be

s ihe saraple clerk when
°'i§",§§e§§f must  be kept

T despafched on the
sve signed by the Chemical
¢ arve signed late in the after-

. despatched not later thag

next working day. RE-

T EXPORT SAMPLES

IMMEDIATELY to the

avarlable In such an

5

01, When s
depariment &t
faci must be
and Test Hep

92, If the Lab
without analy
also must be «
Registers.

of remnants of Sample

. should be allowed to accu-
atory.  The general rule is
uld be returned to the
There are, however, many

03 Afver
Registers,
should be

le i the s o . ’
o iterested i gething
of almost uselesy mage~

sshed bones and in fact

94, Thos
post must be
who will do the nesdiul, 3

T = aok 1o be returned unless
for the same. How-
thpe to the Export
v in case of adverse
ralions eic.; the
for one week afies

5. "The
the repot

2

.



the date of the report. They must be desiroyed
on the eighth day if there is no reference about
them in the meanwhile.

101. In cases like spectacle fram.s, textile
materials and sarees containing sitver  zari,
where parties desire collection of remnants, the
forwarding departments should clearly endorse
in the test memos that the rounants are required
by parties after test. In such cases the remnants
will be veturned to the concerncd Department
for delivery to the parties afier agsessment is
finalised.

102, Remnants of explosives and fireworks,
whether from imporis or sent by the Inspec-
torate of Pxplosives, must be destroyed  imme-
diately after they are reported.  (sce para 29)

103, Remnanis of Opium, Cocaine and other
Dangerous Drugs must  be returned  properly
sealed to the sending depariment.

104. Wost of the samples received from Sugar
factories and vegetable product factories are
only for technical check of the retumns sub-
mitted by the factories. Such samples are
messy and prone to rapid deterioration especially
after the sealed containers have been opened.
No useful purpose is servéd by keeping them.
1f the analytical data obtained i the Labora-
tory are in reasonable agreement with these
furnished by the factory, the reranants may be
destroyed immediately the samples have been
reported, after obtaining the specific approval of
the Asstt, Chemical Examiner in each casc.

If the result found in the laboratory are dis-
cordant they should be tested again and the
duplicate samples must also be called for. The
remnants of the original must be retained in as
gecure a condition as possible till the duplicate
has also been tested. In no case, however, s
such a sample to be retained for more than 3
months after report, unless the Chemical Exa-
miner or Asstt. Chemical Examiner orders its
setention. 'The remaants of these samples are
never returned.

105. Samples of petroleum received  from
Magistrates and Police Officers may be uneeded
45 exhibits in Court. It is not, however, prac-
ticable to send them by post or Railway parcel.
%o a note should be aftached fo the report

s

requesting them (o make arrangements o take
away the remuants within @ time lmit (say six
weeks). Such reports and leiters should be sent
by registered post acknowledgement due. The
sealed remmnants should be kept safe tll the
expiry of the time Iimit. If the repanants are
not taken away no intimation is received, the
remnants must be destroyed on the expiry of the

time it

106. The remnants of all other samples
(which will be maisly from the Appraising De-
p-mtmam) must be retsrned o the x‘egpﬁc’ﬁve.
departments.  Affer the tesis  are  over, ihe

Chemists must get them sealed and keep them
ready for handing over to the clerk for despaich.

{07, Two more safeguards in  addition to
sealing are rvequired in the case of potable
liguors. A strip of paper mast be pasted on
the bottles, o line drawn aceoss it at the level of
the liquid and the Chemist must initial  just
above this Line. Similarly a line must be drawn
at the bottomn of the strip (which will also be
the bottom of the container) and the Chernist
must initial above this line also. The actual
quantity of the liquid returned must  also be
entered on the test report.

{CBI, Board’s instenctions (Customs) Wo, 1 of 1941,
dated 6-1-41.%

108, If there is any occasion to return rem-
nauts by post or Railway parcel, the Dy. Chief
Chemist’s /the Chemical Bxaminer’s orders mmust
be obtained before despaich.

X1, Copies of Test Reports for Patry

109, 1f a party asks for it, there Js no obfec-

Gon (o issue fo him a copy of the technical
details of the test veport. U any suggestion

regarding classification or assesstoent has been
made it should These
copics are issued by the department concerned
(not the Laboratory) usually after consulting the
about

not  be transmitied.

Chemical Bxaminer if necessary the
technical postions which may be issued to the

party. A fec of Rs. 10/ is charged for each
Copy.

110. The parties cannot dlaim a copy of the
tegt report as a matler The test
Cusiome document with which the

of course.

memo s 7
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mon the basis of the test memo.

¢ the wor i\

§€f u}&(’
e wx%’?:zr m

e power

ieat

'ﬁhat under
herson will be

#E
co i A written statement to this
elfect should accompany ‘th csmmmicatim} o

applicant of the vesult

purpcse of
or for the
pOT <‘§g tu port  Lrade
any and Merchandise
iar fenture in Custors

éﬁ":u;: ‘?dm

1w goods as a whole e,
The gquantily drawn
or %hm: separaie analvses.

should be suf‘ﬂmeu 1

G,
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the schedules at Appen-
on retests is in favour of

wil be refondable o
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122. In cases where the test tesulis agLoe
with the declaralions, the samples should e
returned soon after the goods have been cleared.
In cases where the fest results do not agree with
the declarations of the parties and the parties
have a right of appeal against the order based
on the test result, the remnanls should be retain-
ed upto the expiry of the appeal period and in
cases where the test sesults are disputed the
remnants should be retained in the Appraising/
concerned sections till the dispute is finally
settled. The Board has also no objection 0 the
Custom House retaining remnants in certnin
other cases where the Collector considers that
the remnants will be of some use to the Custon
House.

123. When a party is dissatisfied with the
cesulis of the original test for classification of
gny goods for tarifi or Import Trade Control
purposes, it is open to him 1o make a request
for retest of the sapple on payment of the pres-
cribed rveiest fees. Requests for such retests
should normally be complied  with. Such
retests should, howevet be made only OO the
cemnant of the samples originally tested.

124. When the party i« dissatisfied  with
retest carried out in the Custom House Labo-
ratory in respect of goods still under Customs
Control or in respect of similar goods jmporied
previously the test of which i8 intended to apply
to goods under clearance the Customs Collector
may direct a retest in that Laboratory without
charge to the OWner., I¥ test is required of &
aew sample on the ground that the sample tested
originally was not representative such furthet
test shall, unless the Customs  Cotlector for
reasons fo be recorded otherwise directs, e
carried out only on payment by the owner ©Of
the prescribed fee.

125. When after a test or tests have heeu
carried out in the Customm  House Laboratory,
the party requesis hat a retest be made in the
Control Laboratory, the Collector of Customs
may direct acoordingly. Any such test shall be
made only on deposit by the party of the pres-
cribed fee.

Collector Assil, Oollector  ©f

126. When the
Customs directs a ietest at the Control Labora~
tory, the Custom pruse will forward 10 that
Laboratory, the reranant sample {certified t0 e
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for distribution. The results of vetest must bo
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effect sguinst the saaple in the Test
Register.
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152, When ihe
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142, The remnant sample should be care-
fuily preserved sC 28 {o avoid tampering of tho
seals or destruction of the evidence which con-
pects the sample with the lot or batch from
which it was originally drawn, 41l such time the
analytical report furnished by the Chemical
Fgaminer is accepted by the owners {(manufac-
turers) who may be advised to ask for a yetest
within ong month i they propose 10 question
the results of analysis.

GWner (maimfacmrer} is

143, Whenover the
by the

digsatisfied with the (st carried out
Chemical @yaminer, e Can apply 1o the Asstt.
Collector concerned after payment of the test
fees prescribed i the schedule of fees at Appen-
dix ‘A’ for a setest DY the Deputy Chief Che-
aist/Chemical Exa iner or the Chief Chemist,
Central Revenus Control  Laboralory, New
Delhi. No cequest for retest will be entertained
i it 18 not received, by the Assistant Collector,
within 90 days from the date on which the
test result or the assessment, whichever is jatér,
the party. Retest ghould
normally be conducted on the rernnant sample.
Where the reranant & aple is not gvailable, it
should be conducted on the sealed duplicate of
triplicate sample.

was communicated to

PWhether relest ghould be done ouly on remnant

of the smmple fxst gested ¢

144, The Board has GOW decided that where,
however, remnant of & saniple first, tested, is
ayailable; in sufficient quantity in jts original
state, and the Chemical Examinet has also sO
sndicated in accordance with the instruction
contained in pata 141, the retest should ordi-
narily be doue OB such remnatt. However, if
for various reasons urged by the parly, & retest
of the duplicate oF triplicate sample s consi-
dered necessary, the adjudicating ©f appeliate
authority should pass at appropriate. order 10
that eftect.

{Board’s letier ¥ WNo, 1 I3§l64=CBRC, dated 22-2-68.]

145, When retest is directed at the Control
{.aboratory the rempant sample together with
the full report of the test already conducted on
the sample should be forwarded to the Chietf
Chemist throogh, the Head of Laboratoty, who
will check up the analytical and technical details
in his note to the Chief Chemist and certify that
the sample sent 18 actually the remnunt of the
samiple sested by him.

3 146. 1f, ap any stage, 3 ig felt that the dupli-
cate ssmple in he custody of the Aussistant
Collector or the triplicate sample in the custody
of the Bxcise Inspector is to tested, these
samples must be tested by the Chief Chemist.

(47, 18, in any instance, it iy proposed 1o
ceek the assistance of an institution outside the
control of ihe Central Board of Excise and Cus-
only e done with the specilic
congeni of the Ohief Chemist and the Collector
i which case the Chist Chemist and/ox the Col-
of

ioms, it should

lector will record the reason why the help

{he outside Tnstitution i5 necessary.

148, It iv uot considered necessary 1o draw
tunoratories for retest of

up & panel of outside
The adjudicating

Clsntral  Bxcise samples,
guthority, or the sppetlate authority as the ¢ase
may be chould itself examine each request for
such retest on merits and decide to which of the
should necessarily
jabora-

outside iaboratorics {which
be (Govermment OF semni-Government

tories), the sample is 1o be sent for retest.

{49, This decision does not however preciude
the appellant Of petitioner  from getting  the

authenticated, sample in his possession, analysed
by any laboralory of his own choice and submit
its findings for due consideration on merits of
cach case, by the appropriate adjndicating/

appellate guthorities.

150. The gxpression sguthenticated sample”
in paragraph 149 means the gquadrnplicate samt-
ple, which, on drawal of sample, is handed over
to the party duly jabelled and sealed with Cen-
iral Bxcise Seal. When the party gets any suchs
sample pretested in any laboratory of his choice,
he should ensure that such laboratory indicates
report the full particulars of
Fxeise

clearly in its test

the sample and whether the Ceniral
seals affixed to the sample

at the time of its receipt in such laboratory.

were jutact of a0t

adjudicating authority other-
deposited ander

151, Unless the

wise directs aay fee paid of

paragraph 143 shall be refonded to the owner if’

g5 @ reault of test or vetesp Or a8 % vesult of

i




appeal o1 revision the case s finally decided in
his favour.

152. These instructions are supplementary 10
other rules or procedures which the Central
Roard of Excise and Customs might have issucd
andl are in force for specific type of goods.

waent of o fee for retest Joes nol
a copy of the
any such vetest

ihe vight fo
. The result of
must bowsver be commuicated 1o the ownst
and the Chemical veport shoyld ordinarily be in
such a form as to admit of a copy of it being
given to the ownel, aly supplementary matter
digclosure (o him being dealt with in n
Whege, however, & COpY of
at his

2
3 Py

ot 108
sepurate documeat,
ihe test renorl is fumished to the 1

request, on concise, edited {ed'ted in con-
sultation with the Chesnical Bxaminer) report

may be furnished.

(Board’s loiter T Wo, 19/38/57-CXIL dt, 8-1-58.5
Testing of samples of seimed awticles of gold
peocedure reparding.

154, The Central Board of Bxcise and Cus-
toms has decided that it would be necessary

to prove that the ceized article is of gold in

court of law in case prosecution s Taunched
or the carrier under the

against the owner
Foreign Exchange Regutation Act or Customs
Aci. Tor that purpose and iy order to prove
that the selzed articies are gold, a combination
of the folluwing lests, which the Board’s 1abho-
catories can carry out should be adopted
Observation of the colour and vhysical
appearance.

fasolability in single acids like Sulphu-
vie acid, Hydrochloric acid, Nitric acid
etc. and solubility in aqua regia;

(¢} Specific pravity of the sample (rather of
small pleces taken out from the sus-
pected bars).

(yualitative Cheraical (€818 for
senics of gold.

A rapid semi-quantitative chempical de-
teymination of the percentage of gold.

the pre-

ry'ng out these (ests small pieces
Wil have to be drilled out of gach of
Tests (a), (b), (¢) and (&

& from cach bar

s
e

D W
o
o
&
8
[

bars.

223
o)
|23
v G
L3¢
2
)

T io o lot consisting of several barg all of which
are alike, and ¥ the results of the first four fesig
mentioned above are the same, test (e) may be
limited to samples from a few of the bars. Un-
used drillings and the gold (practically all the
gold) which is cecovered when carrying out test
() can be returned to the awihorities who sent
the samples.

156, With the Scientijic data vielded by the
. §i can satisfac-

akove combination of the
torily be proved that the suspected melat is gold
or otlerwise.

[Board's letier Ro. 3/49/56-Cus il duted 11-7-38.]

Pelroleum — Testing of

poits.

157, The Chervdeal Fxaminer may test the
samples for details other than flash points
wherever necessary. i, in any particular case
difficulty is fele about the fack of suitable ap-
paratus, the matiex shou'd be referred to the
Chiel Cheraist, who will Issue necessary {nstiuc-

{1005,

158, Technically, it is correct to gtate that
the only test, required o be made under the
petroleumn  AC and Rules by the officers
authorised 1o test any Hguid hydrocarbon  OF
ixture of hydrocarbons of any inflammable
aining aay lquid hydrocarbon, is
Byt it may, on occasions be
necessary for the Chemical Fxaminers to render
techmical help Ly anderiaking other tests in
regard to petroleum and petroleum products.
Such references will, however be made by other
Departments concerned to the Chief Chemist i
the first instance and Cherpical Examivers will
he required to undesiaken all such work only at
the instapee of  1he Chief Chemist, Central
Revenues, who would direct the undertaking of
such work, in consultation with the Board only
on being satisfied that the work cannot appro-
priately be done elsewhere by any other agency.

mixiure cont
the flash poiil.

(59, These testrictions do not: of course,
apply to tesis other than ihe determination of
the flash point, which may become necessary on
samples originating in the Customs Department
of course, be conducted as
ical  Stafoat the  different

jtself.  These will

ryrig,
O BR. Jetier No. G55.Cusd 143 dated 7515443




%y, Coentrol Samples

160. The Chief Chernist, Ceniral Revenues,
periodically catls for the remnants of a few sam-
ples tested by cuch Chemist. These remuants
will be analysed at the Central Laboratory 0
check the ftechnical efficiency and accuracy of
sach Chemist. The Chief Chemist specifies a
few types of samples but he is always interested
i unusual kinds of samaples.

161, tn order to huve a collection of samples
always ceady, the Chemical Examiner, should,
At the time ceporls are signed by him, instruct
that the remnants of a few specified samples be
retained for comtrol analysis. The Chemists
should seal these vemnants and hand them over
to the Chemical Braminer fof safe custody.

162, Whea a vequisition is vecelved for @
batch of control samples, & postion of these
rempants  (sutficient for test) must be pul in
suitable containers, 1a iied and sesied and et
veady for despalch. T{ is essentia) that a por-
tion of each such sample is cetained  in the
Cstom House Laboratory for stady and test i
ihe Chief Chermists resulis are ditferent from
by the Chesmist originatly.

those reporied

163. The control samples should be securely
packed and the parcel should be sent to the

Chief Chermist preferably by post parcel.

164. At lhe same time the full notes of the
Chemist’s observations, data and resolts uust be
despatched to the Chief Chemist. These notes
must be sent by registered post and addressed
by name to the Chief Chemist.

¥¢E Inspection of Factories

Chemist, the Chemi-

165, The Deputy Chief
Chemical Examiner

cal Examiner, Assistant
and Chemical Assistants ar© Cenfral Bxcise
Officers for the purpose of Rule 56, Sub-Rule
(6) or Ruie 83, Rules 85 and 197 of the Central
Excise Ruies, 1944,

[Notification Mo. Sfe2=51]

166. Inspection of sugar factories, vegetable
product tactories and other concens aré made

by the Staff of the [ aborstories deputed for the

puIpose.

are to be undeviaken only with

dministrative Head
i Col-

167, Tours
the prior approval of the A

eni, At fthe same fne the

I
e

lectos,/Cotlectors of Central Hycise  concerned
muust be informed by forwarding coples of tour
pI@ngﬂﬂiﬁﬁ,

168, The Oficer on towr is allowed to take a
{_aboratory Attender with him, if necessary.

169. The officer must 80 arrange his  tours
that he will be able to visit & auinber of factories
lying on the same railway Toute in one four. He
must not stay away from headquartess for more
thau a fortuight at a time,

170, Durcing their mspection of factories, the
Officer must examing all the relevant records,

examine the conditions o fhe factory and
wherever necessary he should check up the

culibrations of tanks and the uccuracy of instru-
ments and analyse sanples 08 the spot.

{71, Aller each tour is completed, the Otheer
uet submil his tour notes o the Collector of
Central Excise through the Deputy Chief Che-
wist or the Chemical Fxaminer. There should
be o delay in submitting these noley becanse
delay will defeat the purpose of those potes.

172, The expenses of these lours are mel
from the Budget graunis of the respective collec-
torates, departments.

173, In regulating the visits of the Chemical
Staff (o factogies, it has been decided that while

heads of the laboratories may not go out on
tour for routine periodical inspection of the

factories, they would, however, pndertake visits
to the newer anits reguiring in-depth study, in
order Yo acquait themselves with the develop-
ments and process of manufacture and fechno-
logy. They cuit take with them junior officers
for assisling in testing on the spot and alse for
being trained. They may qlso visit any parti-
culur unit, if a Collecior constders that the case
is to be lovked into personally by the senior
most officer.  Subject W the above resirictions,
ihe Board is pleased to accord general permis-
sion for them to go ouf on tour with the prior
approval of the Chief Chemist/concerned Col-
lector.

The Board has also decided that other Che-
mical Staff may be allowed 0 go out on towr
on of and allocatien of duties

under the d



made by the Heads of Laboratories for periodi-
cal /routine,/special inspection of factories sub-
ject, of course, to the prior  upproval of he
Countrolling Officers.

XVIL Scrutiny o
ted by the Fact i

74, The returns submitied by the factories
must be scrutinised by the Assistant Chenical
Examiner or other officer as arsanged by (he
Head of the Laboratory, withe- the help of @
Chemical Assistant who will be depute ed for (he
work for ong OF Lwo sugar seasons al d time.

the Retarns Subwmit-

175, The analvtical resulfs reguired for the
serutiny wxzsi hecome available from the Labo-
it anulysis, wie

ratory as  the  samples,

reported.

176, Comments based on  the
monthly and periodical returis must be lssaed
within one month after receipt of the Rerarns.
Anything strikingly extraordinary on which the
may have o take i
with the

executive authorities
diate action must be compnunicated
utmost expedition.

final  cousol-
dated return of a season Imust be furpished
within the months after ibe receipt. of ihe

177. The comments on the

Return.

178. The commedls v the sceutiny of Re-
turns must be sent o the Assistani  Collectof
of the Division, ‘v\mh a copy tv the iaup&,umu%
fhis procedure witl facili-
routine

dent of the chicle.
tate action being taken carly in mincr
When there is anything very confiden

matters.
pe addressed

tial to be commuricted it must
only to the Agsistant Collector.

179. If any Returo or set of samples is not
Laboratory by the Scheduled
sent to the Inspeciol
o facilitute locating
and Retoros must be
the lapses at 4
The sample

received in the
dates, a reminder mrust e
in charge of the factory.

delays, charis 101 sampies
maintained, which will show

glance {52 Appendices £ and D).

Clerk mmst

in Appendices ¢ oand Do

one factory for the season Or yeal.
Mmgﬁeﬂ and Retwrns are received,
iy maake eniries in the appro-
priate chact. This will help him to know at a
a g what has come and, what are due and
he can imunediaiely take the necessary action.

will Laboratory Grants and
Wionetary Accounts

180, Amn annoal grant is made to the Labora-
com the budget ailotment, The amount

ar to yeur. It Is for expenditure
meant %ﬂ meeting the current
ccs of the Laboratory, like gas,
of Chemicals and other stores, pui-
pouks and other peity day-io-day

y  Chiet Chemist/Chemical
i of office) has a permanent
. (€.B.R, Letter ¥. No. 10(5)-
50-5-1950),  The Depuly
oF me‘
¢ Head of the Office as declared
: mue &u& 30(A) of Delega-
Powess Rules, 1958 is antho-
rised to sanction recurring contingent expendi-
fure upio Re. 120/~ per suoum and upto
s, ’”5@,» in wm case in the case of non-

192, In the case of nomn~r ecurring expendi-
wncﬂww faid down in role 10(5) of
: of Finaucial Powers Rules, 1958
5 0O w m incurring any expenditure

¢ wipance, Depariment of Revenve letter
dated 6-4-62.]

expenses  after the
“pemist's/the  Chemical Exami-
¢ made out in & consolidated
Wi form OB Custom 146 and are sent to
Afer due sanction as in para 181 for

neds accep

bl

aceounis

LeCul Qgﬁﬁ'iﬂtﬁi‘ﬁ L

s meiotain a Register iu

wvery costingent bidl is copied out giving
the name of the article bought ot description of
m number, date and amouat of
contingent  bill is
© Chemisi/the Chemical

the L&x;m’a@im;:a

“hemical Fxaminer who-




Rxaminer or Collector this register and the con-
ingent bill must be put up 1o thhe Chemical Exa-
miner for check and initials in the Register.

185, The Office must also maintain a register
for the Laboratory grant. On the first working
day of every financial year, the amount aflotted
i the Laboratory for that year must be entered
in it Gf this figure is intimated only later, it
saust be entered as  so0n 48 it s known).
Whenever a contingent bill is sent 0 the Deputy
Chicf Chemist/the Chemical ExaminGr ox Col-
fector for sanciion, or when a bill submitted by
g party and accepted by the Chemical Examiner
is passed on io the Accounts Department fof
payment, the gumber and date of the bill, the
nature of the bill, the name of the party and
the amount must be entered. The progressive
total expenditere including the particular bill
must also be eatered. The Register must be
put up to the Deputy Chief Chemist/the Chemi-
cal Examiner for signature along with the bills
before the bills leave the Laboratory.

186. The Office must also maintain a memo-
randum of all commitments which have been
cutered into but not met, and ofher regular
recurring expenditure.  This is necessary {o
know reasonably correctly how much money is
still available at any moment.

Special Graunts

197, The Chief Chemist's approval must bE
obtained for the replacement of unserviceable or
outmoded equipment and for the acquisition of
new items of cosily apparatus. The matter must
then be placed, before the Collector to ap-
proach the Board for a special grant for the
purpose.

188, When the articles arc 110t procurable io
Yndia but obtainable oOf ly in the Uﬂitednngw
dom, the Board must be requested to make the

necessary provision in sterling in the budget of

the High Clommissioner for Yodia in London.

189, Where the materials  are procurable
foreign countries the Board must

ouly in other d o
foréign

be requested 1o make the necessary
exchange provision.

QI%. Procurement of Stores

190. For stores required for the working of
¢he Yaboratories fnchuding iﬁst:mments& equip-
inenis and apparatus, ke Head of the Depart-

ment has got full powers to incur the expendi-
{ure as por item 24(il) under $chedule V of the
Delegation of Financial Powers Rules, 1958,

191, An authorily empowered by or under
these rules to incur contingent expenditure or
miscellaneous expenditure shall exercise  such
power subject 10 the following conditions
namely -

(a) The rules for the  supply of  articles
required for the public scrvice contained
in Appendix 8 of the General Financial
Rules and subsidiary instructions and
orders shail be followed.

() Preference n making purchases will be
givern in the following order —

() Fistly, to arficles which are pro-
duced in Indin in the form of raw
materials or ave manufactured in
fndia from raw materials produced
in Todia, provided that the quality
and delivery ave suitable.

(i) Secondly to ariicles which are
whoily or pariially manuafactured in
fadis from imported inaterials.
provided that the gquality and deli-
very are suitable.

@y Thirdly to articles of foreign manu-
tacture held in stock in Yndia pLO-
vided that they are of suitable type
and requisite quality.

(iv} Fourthly, to articles  roanufactured
ahroad wiich need to be specially
imported (preference 10 be given 10
offer received for supply through
Tadia-hased “gtabliehments).

167, The Central Purchase Organisation and
other officers specially authorised in this behalf
may, when they ar¢ satisfied that such a
measure i justified. allow price preference in
respect of articles produced or manufactured in
fndia wholly or partially over the Tniported arti-
cles. Fuether, the articles produced by Cottage
and small scale Industry can be given preference
in price over the articles manufactured by large-
scale industry in case of specified categories of
stores.

165, Temle 1. Szve a8 provided in para 302

ali articles required to be ‘\ﬁﬁ‘@’hsm»ﬁé for 1he
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preceding rules, be obtained without reference
to these rules subject io the following condi-
tons f—— '

{a} The procurement officer shall place
record his reasons for not effecting the
purchase in accordance with the proced-
ing rules. »

{(b) The procurement officer may obiain
the article that he requires by indent on
the fndiz Store Department, London or
the India Supply Mission, Washington
or purchase it direct from time fo time
by Government relating to the proctue-
ment of Stores from abroad.

{c) When articles are purchased abroad
under this rule through the India Store
Department, London or India  Supply
Mission, Washington, payment shall be
made by those departments. In ofher
cases, where purchases are made direct
from manufacturers and dealers abroad
payment shall ordinarily be arranged by
the procurernent officer himself in fndia.

{d) All such Tudents must be placed through
the Ceniral Purchase Organisation
(Directorate General of Supplies & Dis-
posals, New Delhi) unless the procure-
ment officer is empowered to place the
indents direct under gencral or special
prders of Government.

{e) Subject to any general or special orders
applicable fo indents for specialised
siores, all such indents should confain
certificate to the following effect t—

¥ certify that—

(i} The expenditure involved has
received the sanction of the compe-
feni financial authority.

¢ii) Funds are available under the pro-
per head of the sanctioned budget
allotment of the indenting depart-
ment in vespect of the stores
indented for.

(i) ¥ am authorised to incur such labi-
fity in anticipation of the funds
being provided for in the budget for
the financial year affected.

{(ivy Necessary foreign exchange sanc-
tion has been obtained from the
competent authority and a #Hue
copy thereof is attached.

The stores ordered are not avail-
able either from indigenous sources
ar from stockists of imporied stores
in Tndia.

Signature :
Begignation. . ....... ...

203. Subject to any general or special orders
applicable to  purchases made through India
Store Department, London and India Supply
Mission, Washington, all articles, whether manu-
factured in India or abroad, shall be subject o
inspection before acceptance and articles for
which specifications and/or fests have been
prescribed by competent authority shall be
required to conform to such specifications and/
or to saiisfy the prescribed test or tests which
may be carried out during manufacture or
before or after despatch from  suppliers’ pre-
mises.

Waiver of physical Isspection of storey by

T

Indian Stores Department, London

204, Iy view of the need for reducing foreign
exchange expenditure, it has been decided that
all Indentors wilt furnish either of the following
certificatet on all the indents placed on the
Tudian Stores Department, Londog—

(a) As sufety considerations arc involved.
physical inspection either by Indian Stove
Deparbment or other approved compe-
icat orvganisation should not be waived
witlioul our Concurrence,

(b} As salety coasiderations are noi invol-
ved, the purchase organisation may
aceept on test cerfificate/guarantee if it
is otherwise satisfied with the perform-
ance and reputation of the supplies,

Bither one of the certificates should be deleted.

205, The Director General of Supplies and
Disposale will obtain certificates from the Inden-
fors on the above lunes before recommending
any indent to the Indian Store Department.
Tondon. It must be ensured by the Indenior
that the correct certificate is endorsed on the
mndernis atter faking into consideration the fact
that physical faspection of stores abroad involves
foreign exchange expanditure. In cases where
the Indentor has ceriified that safety factors are
fnvolved and physical inspection must be carried
out, but the India Siore Department, London,
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can be placed by indenting Departments direct
on the fndia Stores Department, London, Tadent-
ing Authorities should place all their indents
for such items on the India Stores Department,
London only unless of course they could esta-
blish from past experience that U. S. market
is cheapar, in which case there can be no
objections to the indent being placed directly on
the India Supply. Mission, Washingion. No
indents for specialised stoves  could be enter-
tained by Indin Supply Mission Washington
anless the indentor furnishes a proprietory corti-
ficate or certifics that such stores are available
at compelitive rates in the U. S. Market.

These insiructions, however, do not apply 1o
indents in respect of stores which have 0 be
imported against D. L. F./Excise Bank Credils
etc., for which special indentng procedure has
been provided.

[Ministry of W.H.&S., memorandum Mo, PIL1{(#Y/61,

forwarded wnder Government of India M. F. (DLRY
¥, No, 25/20/61-Co-ord. {484}, daled 18-8-61.1

219, Tn  most States, rvectified spirits and
absolute alcohol for use in the Laboratory are
free. In a few Stafes they are

obtaimed duty
made available (o testing and scientific institu-
tions at a reduced rate of duty. In either casc,
after obtaining Collector’s sanction for the expen-
ditare, the Deputy Chief Chemist/the Chemical
Examiner (or head of office) must apply to
the State Commissioner of Excise, for a permit
to obtain the required quantity of these two
materials. On receipt of the permit, arrange-
ments must be made to obtain them from
stockists within the period of currency of the
permit. '

213, An ipdent (covering the next
requirements) for Heat Test papers, Tint papers
and French Chalk needed for testing explosives
must be sent to the Chief Chemist every year in
July. The Chiet Chemist will arrenge with the

b
g )

Chief Tnspector of Military Explosives [or they

years

XX. Stores and Stock Registers

214, The Stocks of Chemical and Apparatus
{of conswmable nature) are accounted for
either in the card Index or in permancnt regis-
ters Dby the Store Keeper/Asstt. Store Keeper/
Laboeratory Clerk/Clerk concerned.

215, Apparatus and equipment of a non-con-
sumablc nature finds a place in the Register of

non-consumable  stores  which gives a  brief

3]

<3

history of such ifem in regard to its cost, date
of receipl, source of supply, seiviccabilily,
nature and cost of repairs carrled out. If any
item in this register is unserviceable, damaged
or lust the matter is veported to the Collector
and the article is repaired or writien off as the
case may be under his orders.

216, Bvery receipt of an item, whether the
quantity ceceived  be large or small.  must t
separately entered immediately on receipt, eithe
in the card index or in the Stock Register,
Separate rvegister for precision instrumonts, cet-
dficd  apparatus and  Platinum  wages st be
maintained.  The date of receipt, the quantity
veceived and the nwnber and rate of the sup-

plier’s bill must be shown.

217. As the issues are numerous, a scpariate
note book must be mainiained where day to day
issues of various articles are recorded. These
must be added up once in 6 months (on 30th
September and 3ist March every vear) and the
total entered in the registers or in the card index
as the case may be ag issued during the period.
At the time this is done the balance must also
be struck off ihe stock of an article in hand and
entered in the relevant coluomm,

218, Articies of dead stock shall be verified
atleast once in a year and the result of verifica-
tion recorded on the javentory. All discrepan-
cies noticed shall be properly investigated and
brought to account . immediatcly so that the
inventory may represent the true account.

KXI. Receipt of Stores and procedure

for payment

219. Stores are usually received from the
suppliers along with a delivery note. The Store-
keeper must check the supplies as to guantity
and quality against the delivery nofes and (he
orders placed.  In the case of reclified spisil
the Chemical Assistant should check bahv the
quaniity and the spirit strength,  The store-
feeper should get them inspected by the  Che-
mical Bxaminer or Assistant Chemical Bxaminer
who is in charge of the stores. All items which
are below standard or different from those
indented for wust be reiected. The store-
keeper will sign the delivery note for the iems
which are accepted. The delivery note will then
be countersizned by the Officer in charge of the

slores,

s



550, When the Bills for these articles are
seceived  subsequently the store-keeper must
check them against the original quotaiions and
the quantities against the delivery notes. If the
bill is in order he must pass it on to the office
through the Chemical Examiner or the Assistant
Chemical Examiner with a vecommendation for
acceptance. At the same timne the store-keeper
must enter all these receipts in the Stock
Registers or -the Card Index showing the guat-
tity received, date of receipt, bill number ete.

The Deputy Office Superintendent ot the Office

Superintendent must check the bill again and if
it is allright stamp it ‘Accepted’. If there ar®
more than one copy of the bill, the copies must
be boldly marked ‘original’. Puplicate’ and
“Triplicate’.

The details of the bill and amount musi be
entered in the Laboratory Crant Register. The
bills (in their relevant files), the Laboratory
Grant Register and the Stock Registers with
the pages relating 1o each item properly fagged
musi be put up to the Dieputy Chief Chemist
or the Chemical Bxarniner for acceptance of the
gill. Refore accepting 20y bill the Deputy
Chief Chemist or the Chemical Bxaminer must
satisfy himeelf by reference to the delivery notes
and the stock Registers that the goods have been
actually taken into stock and also satisfy him-
self by reference 10 the Laboratory OGrant
Register that the articles have not been already
paid for. Adfter the bill is accepted it must be
passed on to the Accounis Department from
where the suppliers will obtain payment in due
COULse.

991, Where the goods received are in execu-
tion of an indent placed on the Director General
of Supplies and Disposals, the procedure for
checking is the same. 1f there are any defects,
shortages or damage the Director General of
Supplies and Disposals must be iaformed. If
the cupplies are satisfactory, an intimation to
that effect must be sent {0 the Director General
of Supplies and Disposals.

9979, Axticles received on loan or free must
Also be properly taken into stock.

KWL, Tssue of Stores

594, No stores should be jegued to anyone
other than ome of the Chemists without the
written approval of the Deputy Chief Chemist
v the Chemical Bxaminer,

o

954, A notebook must be maintained for
recording day-to-day issues. When a Chemist
ask for something, the store-keeper must enter
the name of the article, the gquantity and the
date of issue. After the Chermist has signed for
i the article may be issued to him.

955, As-far as possible, chemicals must be
issued in whole original containers. This pro-
cedure  will facilitate keeping accounts and
verification of stocks. Even when the guantity
required by a Chenist is small this procedure
may be followed. In such cases, the container
partially used up may be kept in a storewel
under the custody of the officer in charge of
gtores, with 2 reraark on the container “Igsued
Ofl vcvoennerne »  Subsequently when another
request for the same material is made, it may
be issued from fhis container without any new

Btry,

996, The procedure outlined in the para
above will be practicable in most cases. But in
the case of Alcohol, Fiher, Petroleum ether,
Solvent Ofl, etc., the materials are usually recety-
ed in bulk. They musi iherefore, he issued
only in small requisite guantities. To facilitate
maintenance of accounts the issues must be in
the same system of units in which the stock
accounts are kepl, €8, in ounces and gallons if
the accounts are kept in gallons; in litres and
fractions of a litre if the accounts are kept in

liires.

537, All issues must be added up once in six
months (ont 31st Match and 30th September
every year) and entered in the Stock Registers.

YWY, Platinum Ware

978, The platinum Wares which are not in
current use in the Laboralory must be kept in
the Chemical Examiner’s safe.

599, Those articles which are in general use
must be kept In 3 steel cipboard in charge of
an Asstt. Chemical Fxaminer.

930, When a Chewist requires a platinum
crucible or other article, he should get it from
the Assistant Chemical Bxaminer, After use he
st clean it properly and retarn it to the Asstl.
Chemical Bxatiner before the close of the day.
Tf on any occasion the experiment is not com-
plete and it ig not possible o clean the arficle,



it should be kept in a desiccator or other con~
tainer and the whole put info the capboard for
coutinuing the experiment nest day.

231. The Assit, Chemical Examiner myist
insist on all platinum articles being returned to
him in 2 thoroughly clean condition. If any
Chemist is lax in this respect it should be brought
to the notice of the Chemical Examiner. If the
Asstt. Chemical Examioer nolices any dumage
when a platinum article is returned to him the
matter must be reported fo ihe Chermical
Fxaminer.

232. All Chemists should exercise the greatest
care in using platinum ware. No experiment
likely to damage platinum should be carried out
in such ware.

XXI1V. Daugerous Drugs

233, All the Dangerous Drugs must be kept
in the custody of the Chemical Fzaminer, A
register must be maintained showing the stock
of these drugs.

254, Whenever any lrangerous Lirug
vequired for test, Hie necessaiy guantity must be
issued. Every issue and every receipt (if any)
must be separately entered and initialied by the
Chemical Examiner. The date of issue, the
guantity issued and the purpose for which it was
used must be recorded.

i8

XXV, Forecast of Reguircments of
Stores

735, The Store-keeper must always keep an
eye on the stocks of various materials in rela-
tion to the consumption. Weil in advance of
the time an article is likely to be exhausted he
smust pul up proposals ic the Chemical Examiner,
through the Asstt. Chemical Bxaminer, for ifs
replenishment.

236. The practice of buying one article one
day and another the nexi day and so on is
deprecated. Periodical purchases must Cover a
iarger part of the Laboratory’s needs for months.

937, A suggestions book must be maintained
in the stores in which Chemists will jot down
suggestions for acquiring new iteras of apparatus
or reagents.
suggestions must be taken o congideration and
efforts should be made to acquire them in (he
ozder of their essentiality and vsefulness.

When orders are placed these

29

KXV Register of Dreakages
(=2
238, Bvery breakage or damage must be

entered in a register keot for the purpose. The
person respousible for the breakage or damage
must initial the entry with date. Failure in this
respect will be ireated as a serious offence. This
register must be put up to the Chemical Exa-

miner by the Store-Keeper once a month.

5,

s to dnstruments

ery peity copaits may be effscted

skifled workmen of firms.

240. When the repabs required are moie
elabornte requiring grent skill and expert super-
yigion, govermnent o isntions who undertake
such jobs may be consulted first. If that office
agrees and if the Chemical Faaminer /Dy, Chief
Chemist thinks that the usefulucss of a piece of

is worth the chazges
uld be entrusted to it
for the expendi-
ture.  If the charges quoted for resuscitating an
equipment are out of all proportion to its cost
or usefulness the Chisf Chemis’s advice must
be sought about replacing the article by a new
one. :

apparatus aftcr 1epaiss
quoted, the woik sl
after gelting Col

241, If government organisation, is unable to

undertake any particutar piece of work, the
assistance of suitable private parties may be

sought.

KX VI Sale and Disposal of Stores
and write off of Siores

242, The specific wriiten sanciion of the Col-
lector is  neccessary for declaring any article
{equipment, books or siores) as unserviceable,
obsolete or surplus and remove such items from
the Stock Registers. This however does not
apply to stores expended in the course of work
and crdinary glass apparatus broken or damaged
during daily work. - ,

245, The stores which are unserviceable
obsolete, o ¢ surplus are (o be disposed of in the
manner specified by the Collecior except in case
of stores which are required to be declared to
the Director General of Supplies & Disposals,




244. A sanction for write off of loss would
not be mnecessary where the Stores are bodily
present. It is ouly in such cases where the
stores are missing (as in the case of five, theft
etc.) the formal sanctions for write off of loss
will be necessary.

[Ministry of Finance O.M. F. No, 1128)-CIl(A)-60,
dated 21-11-61.]

XXX, Standavdisation of Instrumonts

245, Sike’s Brass Hydrometer in use in the
laboratory must be sent to the Control Labora-
tory for Standardisation and adjustment, if
necessary, after 100 tests have been carried out
with the instrument or at the expiry of one year
trom the date of the .previous standardisation

whichever is earlier.

246. If any hydrometer has hardly ever been
used after receipt from the Control Laboratory
within the period of one year, the Chief
Chemist may be informed of the position and
his permission obtained to exempt it from re-
standardisation on the due date.

[Chief Chemist’s letter ©C. No, 50-01/57, dated
20-1-1962.1 :

747, Sike’s hydrometers in constant use in

the Appraising Department are received in the

Laboratory for comparison with the Reserve
Standard in the Laboratory. If excessive differ-
ences are noticed or if the gilding, graduation
etc., have became dim, the Appraising Depart-
ment should be advised fo send the instruments
i the Chief Chemist for gilding, adjustment and
standardisation.

548, According to the petroleum Rules 1937,
Abel Fiash Point apparatus and Pensky Martens
flash point apparatus niust be standardised ouce
in 3 years by the Officer appointed by the Rules
for the purpose.

249. The Pensky Martetis Instrurnenis which
are jn continuous use and where hundreds of
tests are made with it every month with the
cesult that they soon show inevitable signs of
wear and tear. The instruments should be
standardised after every 400 tests or once in 4
months of constant use. Steps must be taken
to send the instraments o the Officer appointed
under Petroleum Rules for this purpose at these

30

infervals. The instruments, complete with their
thermometers, shouvld be sent.

250. Delicate instruments like analytical
balances, microscopes, Refractometers, Polari-
meter etc., must be handled with the utmost
care. After using them the Chemists must
themselves clean them properly and leave them
in a condision ready for use by another Chemist.
The cleaning of these instruments must on 1o
account be entrusted to Laboratory Attenders.

XXX, Library

951. The Library of the Laboratory contains
several books and journals on various branches
of Chemisiry. All the Chemists are expected
t0 make the fullest use of them. Other officer
of the Cusiom House and Central Excise
Department also may use them with permission
of the Deputy Chief Chemist or the Chemical
Fxaminet. \

252, Bveryone who takes out 2 book or
jouroel for reading in the library room or brings
% into ihe Lsboratory for reference must put it
back in ife place as soon as he has finished with
it or at the close of the day whichever is earlier.
Mo book must be left lying about on the library
iables or in the Laboratory.

oy

953, The Chemists aie permitted to take
books home for study. Books may also be lent
o ofher Officers of the Cusiom House. The
prior written permission of the Chemical Exa-
miner (or the Assistant Chemical Examiner in
the absence of (he Chemical Examioer) is neces-
sary for every loan, Books taken on loan must
be refurned within a week, If nesded they may
be called back earlier.

554 The office must maintain a register for
ioan of books. Any one who wishes to take a
boolk home must enter the name, auther and
pumber of the books and put it up to the Che-
mical Bxaminer for approval. After Chemical
sniner has approved, the office must issue the
book to that person obtaining his initials in
token of having taken the book. When the




yolume is returned the office raust receive it and
a clerk must initial for it and submit the register
to the Chemical Bxaminer for information and
countersignature.

255, 1f a volume is to be lent to anyone oui-
side the Custom House or Central Excise
Department, the permission of the Callector
must be obtained.

956. The Laboratory receives a number of
Chemical journals. These are cirenlated {0 all
the Chemists who are expected to pernse them
diligenily. R

257. An index must be maintained in which
all jraportant references and information likely
to be of interest and use to the Departmen? must
be entered. Tn order to ensure that the indtexi

work is evenly distributed, one Chernist

made responsible for one or WO jo
responsible in the sense that the Ches

expected to study closely the journals atloté t
him.

558 The Chemists are enjoined not to soil
or disfigurs any journal or book by margingl
aotes or other remarks. If the atlention of
others is to be drawn to some article or fact, a
note must be made on the circulation sliv pasted
on to the cover of the journal.

WKL, Books and Jowrmals, Thelr

Recelpt & Clreulation

959, On receipt, every issue of the various
journals must be entered in a Repister. The
stammp of the Chemical Laboratory must be
impressed on each issue. Those journels which
the Collector desires to sec must be seni 10 him
first. After their return from the Collector, two
slips should be pasted on each issue-one show-
ing the order of circulation and the other for
readers to jot down the avticles or notes worth
indexing. The journals should then be cirsulated
to the Deputy Chief Chemist. the Chepmical
Examiner, Assistant Chemical Examiner and all
the Chemical Assistants.

960. After every one has seen an issne the

Chemist tesponsible for indexing that journal
must enter in the ‘Index of References’ any
valpable information thai issue inay contaln.

wid be  sent fo the

261, I any issue of a journal is not received

in the Laboratory within o month from the date
it ic ordinarily due, the publishers or the book-

celler as the case mayv be must be informed

with a roquest to arrarge for the supply of the
missing Issne

967, At the end of every vear, all the issues
a volume (or
and numbering
and kept in the

may be made use of

for the work, atier
Collector tor ;

fly it
of the book

hor, the publisher’s
. of receipt and the
rig . should  also be piven
the same rumber, the siamp of the Chemical
Iaboratory should be impressed promineatly m
oue or two places and the date of receipt should
be shown therein, The volumes and the register
shoyld thea be vt vo o the Chemical Examiner
ion.  The volumes should then be
.4 1o the Library. For convenience of
surme or allied topics
volume 2
tate arrangement.

for infor
transter
reference, books on
may be kept I

oroup number (o1

viving each

aomny

Parehnge of Books & Journals

Proeadure for

tyortation of hooks from U. K.

ies/Departments elc.,
arrange for the pro-
periodicals  ete.
in India or by
o snliers /publishers
e the sitempts made io
requiresnenis become  inescapable
c., of U, ¥./Buropean origin

: ment, Loundon,
n that oreanisation
re wedk in the Ministry’s
(1703} /39 dated 29-10-59 for
chould  invariably be follpwed.

pls

v

shroad, In

[

obiain thess

to proeurs bonks




it becomes I

Where {or
dis Supply Mission,

Bary
W ashmgmn for

assiv‘taﬁce i
1. 8./¢ madim

origin  prior

Tndian
-~ Ty B
Ot e 1
S Aiemimem {

whssion (W]

essential foreign

s walid
hould also be
tcite Tunds have
¢ purchase. IR
% would oot be
placing his
{yfficer 1o

Accouiis

3

Accounds
the

1o ask Wis own

wﬂfvm &,
i wth ity io

of tha Siore Department/Indian
Mg '%imn for making payment to the

is oft
tors on the -assu umption  that the instructions
tned in Mmsn‘y of Fmev nal Affairs O. M.
{(F. A. L No.
applcable .t
w The mymcm
pror:ﬁdme memorandum & meant
m ap 5 mﬁy to the transactions effected through
e Indian Mission md orts abroad under the
Adif‘xlii_{?ild., 6 3¢ findeiry.

= E‘)W‘hbﬁ

mdm i@ **»?%faz iﬁ yion ﬂaVb their
- for stores
indentors 18

Officer; High
strength of the
sanction and

certificat :
o the indent,

availability of funds recorded

~ uT, T, PILS/61, dated
MLF. (R) F. No.

mmadntained in the
srure (includ-
Ar@fy All acqui-
sitio x be entered in i

procurement of

ol he sought 0

¢ be obtained and

en erroncouslty done by inden-

32

of furniiure requires any
coed most be instructed
cost will be debited to the

io get it done
grani allotted f 3 g'ﬁ’w ¥

, pipes, dralus,
by ghe {}nts ai  Public
” thing of this type
mumunicated o

bp m:m.
angd O,
of

{iffice Superintendent and
keep all stocks of

g in the department are
are In the custody of
sose.  Seals must

mwb; :

authoriss

i %’*S'}em’“ wants to  gel
remnant samples  seale s 't get the seal
from the Assiviurg L0 Hxaminer, have
the sain seajed snpervision, and

o the x‘«wst it

¢e wants the geal
the clerk must get
Chemical Bxaminer,
, return it personally
Exsminer. The office

. \J\' PO z_z?u <
for & anv ibmzs or 1
the seal from

and afior

e Assish

the

sealing any private

%}cspﬁf@h

signaiure of
or the Chemical

’é“? Tamin ence of the Deputy Chie




Chemist and the Chemical Bxaniner the Assis-
tant Chemical Examiner will sign = them for
Chemical Bxaminer”.

276. Routine letiers and memos, calling for
information, duplicate samples eic., relating to
Central Fxcise Work will be signed by the
Assistant - Chemical Examiner.

277. The Depuiy Chief Chemist or the
Chemical BExaminer can correspond with {he
Chief Chemist on all matters pertaining to the
Laboratory. But on all administrative matiers
like augmentation of staff, filling up of vacancies,
disciplinary action efc,, demi-official  letters
from the Deputy Chief Chemist or the Chemical
Bxaminer will receive no cognizance. These
leiters must be official and are to come under
¢he signature of the Collector. If ihe Collector
specifically directs the Chemical Pxaminer (o do
so, the Chemical Pxaminer may sign such
letters “for Collector”. '

278, All drafts (except those on technical and
scientific matiers) musi be pui up by the office
for approval. Techuical reports and letlers on
scientific questions will be drafted by one of the
Chemists.

579, The despatch of all letters issuing irom
Laboratory is done by the Office Section of the
Laboratory.

280. Service stamps required for the purpose

may be obtained either from the Treasury Office.

by placing application in the prescribed form

accompanied by cheque cbtained from Accouuts/

Cash or from the Correspondence Department
who will place the consolidated indent on the
Treasury.

281, The despatch clerk must maintain &
register of all letters, telegrans, post parcels etc.,
- despatched showing the namo of the addresses,
the file number relating to that letter, the date
of despatch and the value of service stamps used
for the purpose.

989, The despaich cierk must also miainiain

2 Service Stamps Accomit Register showing the
value of service stamips spent every
balance of stamps at the close of cach day,
983, The Office  Superintendent/Depuly
Office Superintendent musi once in every raonth
check the Service Stamps Accouit against the
despatch registor and verify the actual balance
of stamps and put vp {he regmsion
Examiner. with his remarks.

day and the.

gisters to Chemical

[WAY

(%2

to various subjests.

285, in connection with Cenual kxcise work, |
two fles should be maintaived for cach factory
per season of yoar as the case mAy be-—{(a) one
dealing with sumples and test reports of the
season and correspondence in these mabters, and
(b} the second dealing wilh Returns, Serutiny
veports, inspection reports efe. relating to that

SCASON.

a separate file must
be maintained for correspondence relating to
each subject and all correspondence on i or on
closely allicd topics must be filed in that file.
Files must not be multiptied needlessly and the
practice of opening a uew fle for each letter
received or despatched must be avoided. Simi-
it ‘ same file on

iould have been

larly, the habit of dre
for years together long after it
recated. If there is any doubt
¢ the Chesical

=4

closed is also ¢
as to where a paper is o be

287. The above fypes of Hles are compars-
tively ephemeral.  in to the above

files musi be maintained

important instructions,
discugsion. rulings, ovders ele., may be filed to
serve as 4 ‘

complete and authoritative reference,

These flles can conveniently something like
these—{u) Spiriis, denatured spirits, des
' o, dangerous  drugs, {€)

by Oplum, Cocaine,
Mineral Oils including  Kerosene, Spindle  oil

Diesel Gil, Motor Spirits, Dangerous Peiroleum
eie.  These Hles niust be deemed permanént and
every effort musi be made (o keep them com-

some technicat subject
wherein  coples of ali

plete amd up-to-daie.

. Aguiai stock taking and
ag of stoves libravy furniture

KxyiL
checki

385, The Chicf Chemist, Deputy Chiet Che-
caminer wust order an
the library, Che-

mist of the Chamical |
anvual check of the siores and




s

Kl
A

oralory note books of the Che-

and the stocks verified against the eafry in
Registers, The issues and the receipls mu
fallied. The Chemist who does the stock luk

ing must submit & report {o ihe Deputy ﬂn@if
Chemist or the Chemical Exsminer wlich will
be put up to the Collector/Chiet Chemist for Sugay,

st he maindained for 5 yeas.

s regarding scrutiny of Refurns of
oetobie Product and other factories
intained for 5 years. Similarly, the
;o samples  must  be kept fdr 5

- orders if any are needed.

289, The stock taking should ordinarily
coincide with the close of u ﬁmnaiai vear,  §f e

permis- des

glc., may be

for any reason ihis is not
sion of the Collector/
pbtained {0 postpone it {0 o later date.

Chief Chemist must b0

subiect fles on various sub-

be reluiped permanenty.

with - other Chemical
ief Chemist on matters of
value may be destroyed after 3

290, The anpual report on the working of

the ~Laboratory during the previous financlal

year must be prepared as carly us wmxu {nol A
fater than the close of April) and submitied {0 case  of correspondence on

the Chief Chemist through the wﬂwm The maftiers, fhe important papers

report shouid contain ‘il information r'xasdmg o0 nstructions, methods of lest ete.,
staff, changes in stall, teave, new equipment tansterred to the technical subject

acquired, books purchased, number of samples filey snd th
analysed, fechnical  difficuliies encountesed, : :
scientific achievements slc., and other mabtiess
specifically called for jn the Chiel  Chemist's

¢ piher papers may be destroyed after

any file is dismantled or destroyed.

requisition.
it be put io the Chemical Bxa-
inal scrutiny., Al papers he sug-
must be removed and retained.
crs may then be destroyed,

291, One copy ol the report should be sent
to the concerned Collsclors and another copy
circulated to the other Section of the Coliecto-

rate.
XL. Desteuction of old ¥il
292. All orders of the Government of Lndia naneatly.  The other stock

" dealing wam posts, staif and persopuel wmust be be destroyed 3 years after the last

retained permanently in appiopriaie files.

t Hepgisters .

‘ 4 i&la mu:«;t bb sent
4f VEATS alter W
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YLL List of statements and retoras duc from the Laboratory.
submitted by the Laboratory i

The following statemnents have o be

g, No. Description of siatement of return. T'o whom i 18 10 be submined. L.ast date for  submission.

A ;

To Chief Chemist New Delhi through: By ik of each succesding month
Collector.
To Chl@k Chemist along with mcmcix»

1. Siatement of samples analysed  during

a month.
D,

Statement of curious samples analysed

3
during a month. Iy Statemnents as at {1} over th :
) : of Dy. Chief Chemist gr Chew ical
Examiner, o
3. Statement of Saysies for contmﬁ analyses  To the Chief Chemist. New el As and when called for by Chief
Chemist. »
4, Statement showing inforination regarding Do. By the end of July cvery vear
Cazetied and Non-Gavetted techuical
staff of the Laboratory. B
5. Annual veport on the \mr%;mr“ of the (& Do. the cluse of
Laboratory. VesE,
(B Collector, Centval i Fecise/Collee - Do,
of Castoms.
() Copy to Supsrintendail Corres- Do
PORASIICS. )
6. Statement of avrenr saiples . . {ay To Chiel Chemist. Fyery week.

Do

My Coltector of Customs/Central Ex-
cise,

7. Siatement of Dyves analysed during tie To Clief Chomist !hmt'"t Assigiant  Monthiy.

montl. . ] " Collector of Cusioms &ppim 1)
— i . : S -
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ey (g

v Gl
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ved from coal
it nlosives.
1%, Bxport.
12, Gold, sitver and other precious mnetald
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(kY Ouaniitative.
s4. Greases and petroleurs icly.




% Pesentisl oils.

4, Ghes.
_ . o S
5, Lemon and flme pice ful o
., Ranpres {guay

16
7. Mewls and metailic atlon

.

or more constituents.

¢, Adineral oils for Rallwaye

g, Ores (guantitaliveh
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i4,
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AppEEDIY B

Samples
IE'IH(M}}

{CUST QRIS —ANAEYTE

alcoholic Strengths Deetermination 0
(ay Potable Liquors.

by Medicinal Preparations.

(c) FEssences and Toilet preparations

{q) Gther preparations.

Asphalts and Pitches.

Cements, Clays, Ble aching Barih
infusorial Barth and related sobs

Lhczmcai\ Drugs other than “xuhxbm,u Drogs,
]’ P. Standards, etC.

() Qualitative.
(b Quantitative.
Dangerous petroleuny, exanm: ination for in mirtures and
composifions.

Drenaturants.

Denatared Spirits.

fa) Qualitative.

(by Quantitative.
Drawback.

Trves and substances used i a

Sunﬁ Srope  powder,

ey (I} Qualitative.
G Quantitative.
(h) Dves and Colouring o
tar.
Fssential Gils.
Explosives.
Bxport.
Giold, sitver and other srecious
{2y Qualitative.
) CGuantitative.
Creases and perroleum ielty.

from ccal

Custom Flouss

patent products

for chenrcal compas

L1e

of

SARIISS

Toney

i

of puors ‘\ham Ak c.anaﬂmmts
4 involve a gualitative analysis
of more than one

constifnent oF CORgE

: Laporatery n the
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APPENDIE B
1 2 3
3, Seized articles.
4, Weighment of cigarettes.
5. Weighment of gold and other precious roetals, diamond
other precious stones, excluding seizures
SECTION B{LAND CUSTOMS)

SECTION C—{CENTRAL EXCISE)

i

ik

22.
23.
24.
25.

26.

&2
=~

2 L) W W N B
B -

Je

Asphalt and Bitumen.

Caustic Soda.

(ellophane.

Clement, all varieties,

Chinaware and porcelainware all sorts,

Coffee,

Cosmetics and Toilet preparations.

Cotton yarns, twist and thread all sorts.

Cotton fabrics .
Dyes derived from coal tar derivatives used in any dyeing
process, all sorts.

Blectric lighting Bulbs Fluorescent lighting tubes.
Furnace oil.

Glass and Glagswares

Glycerine.

Jron and st‘e{ei, ether meatals and alloys viz, conper, zing,
aluminiom tio ete.

Kerosene,

Wiscellaneous.

Motor Spirit.

Paper and Board.

Patent or proprietary Medicines.

(a) Pigments & Colours.

(b} Paints, snamels, varnishes, lacquers st
Plastics all soris.

Rayon and synthetic fibres & yarn.

Rayon or artificial silk fabrics.

Rg;ﬁrx&d Diesel oil, vaporising oil and disssel olf not other-
wise specified.

§ilk fabrics.

Sitver.

Soaps.

Soda ash,

Sugar

Toa.

Tobaceo.

YVegetable non-sssential oil,

R




APPEI

34, Vegetable product.
3%, Woollen yarns all sovis kuitting weol, -
46, Woollen faby
TR Y
1, Peiroleutn products {Polics cuses).
2, Port Healib
fay Chee
() Line and Lemop Judxe,
oy Other than {a) and {0).
3. Port (st sale saroples.
Techaiost oplnions Le, enguities made at ibs Laborals
on saraples oot officially seof for test,
TOTAL

drvears of saoples ynessEmned OF 1% PEOss
Customs including land Castoms, Ceotral Excls
othets.

Agry proposals OF CUIUIRTGE & analyiioal o other b
toxy work,

Cligtoms HEU, .o ooeereoe oo
Tigled ¢

Forwasded o v

The Chisf Chagrst,
entral Revenus Confrel Latoratory.
Tndian Agrieutioral Begearch Tnstitule
B 3 SH00EE,

.

S oon fesE O s

o und

ahoris

o Dppaiy Chied Cherniat/{ bendeal Examiner {0 L
; ! e

| Pusa, B,

COLLECIOR OF CUSTUMS,;




41
ApPHDIR O
Vegetaple Product Paclgries

ehast of Receipt of Memos, Saraples and Returts £o7 the JORE. co oo 0o

TR e v S A

R EEEE R R

. Test Memo Lab. No. and dais of Samples Returns
Peplod  —— s - - - - -
Datgof Raw Oil Soap  Filter  Refined Vegetablo Hasd acld Softacid Period Dale of
ceceipts stock fhuii oit product it oit receipt
AppENpik I
Super Pactorles
Chart oF Recelot of Memos, Samples sid Reyns for theyaar. ... -~
2atne 0F FRCIOEY. svecsesnosrizosoroesess :
Test Lab, 1o, and Date of Receipt of samples Returns
- Memos »
Period e eemmsn = .
Dats of Masse- Rrague- Masse- Mognthly Swprise Left over hdofnsses on L.C.M. Date of
Recelpis  culie cuite cuite Molasses Mollasses materials Reproces-  Peviod Receipt,
A B C ging L.C.M,
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